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Government of Bihar
Home Department
(Police Branch)

Notification
No-9/Clerical Cadre-10-01/2018 H.p . 56 = - /Patna, Dated..” %"/ 3019
In exercise of the powers conferred by proviso to Article-309 of the
Constitution of India, the Governor of Bihar is pleased to make the following
Rules for regulating the recruitment and conditions of service of the Regional
Clerical cadre of Bihar Police:-

1. Short title, extent and commencement.-
() These Rules may be called as the Bihar Police Regional Clerical
Cadre (Requirement and conditions of service) Rules, 2019
(ii) It Shall extend to whole of the State of Bihar.
(iii) It Shall come into force from the date of its Publication in the official
gazette .

2. Definitions.- In these Rules, unless the context otherwise requires-

(i) "Cadre" means the Regional Clerical Cadre of Bihar Police,

(i) "Commission® means the Bihar Staff Selection Commission;

(iii) "Appointing Authority" means the Inspector General of Police
(Headquarter), Bihar, Patna;

(iv) "Appointed day” means the date of Commencement of these Rules;

(V) "Member" Means person appointed in the cadres and includes al| the
persons appointed in the cadres before commencement of these
Rules.

{vi) "Appointment On compassionate ground" Means appointment of
any one of the dependents of the government servant dying in
harness, as per relevant circulars/instructions.

3. Cadre Structure.- The cadre structure of the clerical cadre shall be as
follows;

S.No Name of Category Level
a Lower Division Clerk Basic Category
b Upper Division Clerk First Promotion Level
c L Head Clerk Second Promotion Level
d J Assistant Administrative Officer Third Promotion Level

4, Cadre level and Cadre Strength.- The Cadre shall be State level and
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5. Recruitment.-

a) 85% posts of L.D.C shall be filled up through direct recruitment and

Parichari) of regjonal offices of Police organization having Intermediate
qualification. Out of the 85% posts for direct recruitment, 10% shall be
reserved for the appointment Oh compassionate ground.

b) Direct recruitments shall be made to the Category of Lower
Division Clerk on the recommendation of the Commission.

c) The Appointing Authority shall calculate the vacancies on the basis

f) The appointing authority, after due scrutiny, shall appoint the
candidate on probation for two years,

6. Qualification.-
(i) The minimum educational qualification for appointment on the
post of Lower Division Clerk shall be Intermediate (10'+2) Examination or
equivalent Examination pass with knowledge of computer operation and
computer typing.

(i)  Minimum age for recruitment shalj be eighteen years for all
Categories and maximum age shall be the same as determined by the
State Government (General Administration Department), from time to
time.

necessary.




8. Recruitment by promotion.-

(1) The appointing authority shall prepare the gradation list of
Intermediate pass Office Attendant/Attendant (Special) (Parichari
Vishisht) of Regional Offices of Police organization having knowledge of
computer operation and computer typing.

(2) Promotion shall be made according to State Seniority-cum-Merit on
recommendation of Departmental Promotion Committee constituted in
the Chairmanship of an officer of the rank of Deputy Inspector General of
Police nominated by the Director General of Police, Bihar.

9.  Probation.- Every employee recruited in this cadre shall be on probation
for two years and it can be extended for one year in special circumstances by
the appointing authority, if the probation period is not satisfactory. Such
extension shall be done only if the appointing authority is of the opinion that
the probationer has a chance to improve. If the service is not found satisfactory
in the extended period also, the person concerned shall be removed from the

service.

10. Departmental Examination for Clerk.-
(1) Conduct of departmental examination for clerks, appointed in this
cadre, and for this purpose determination of subject, curriculum and
procedure shall be done by the Central Examination Committee,

Revenue Board, Bihar.

(2) Only departmental examination pass Lower Division Clerk/Upper
Division Clerk may be authorised for the disposal of account related
works.

11. Training.- Basic training of Lower Division Clerk shall be of 120 working
days. Curriculum for training shall be determined by the Director General of
Police (Training), with the approval of Director General of Police, Bihar.

12. Hindi Noting and Drafting test.- It shall be mandatory for newly
appointed Lower Division Clerks to pass Hindi Noting and Drafting Examination
conducted by the Cabinet (Official language) Department. Second and
subsequent increment shall be given after passing of such examination.

13.  Confirmation.- Employee on probation may be confirmed in service after
satisfactory completion of probation period and passing the Hindi Noting-
Drafting Examination, Departmental Examination and computer competency

Examination according to The Bihar Government Servant (Competency for
Confirmation) Rules, 2011.



14.  Seniority.- State Inter-se seniority in the basic Category of the members
of the cadre shall be determined by Police Headquarter by adding the marks
obtained in written examination conducted by the Commission and marks
obtained in basic training. Inter-se seniority in higher Categories of the cadre
shall be determined according to the provisions of the circulars/orders, issued
regarding seniority, by the Government, from time to time but the inter-se
seniority decided before the commencement of these Rules shall remain
unchanged.

Provided that the person appointed on the basis of compassionate
ground shall be junior to such persons who have been appointed on the basis
of competitive examination of concerned recruitment years. Persons appointed
through promotion in a recruitment year shall be senior to the person
appointed through competitive examination in the concerned recruitment
year.

15. Promotions.- (1) Promotion from basic Category to higher Category
may be given on completion of KALAWADHI on the recommendation of The
Departmental Promotion Committee constituted under the Chairmanship of an
officer of the rank of Deputy Inspector General of Police, nominated by the
Director General of Police, Bihar.

(2) The Departmental Promotion Committee shall be constituted by the
Director General of Police, Bihar.

(3) Promotions will be given on the basis of seniority-cum-merit. For
promotion to the higher Category from Lower Division Clerk, it will be
mandatory for an employee to be confirmed in the service and have completed
prescribed KALAWADHI. KALAWADH] shall be determined according to the
provisions of Resolutions, issued by General Administration Department.

16. Transfer.- Any member of this cadre may be transferred after

General of Police, Bihar.

17.  Residuary Matters.- With Regard to matters not specifically covered by
these Rules, the members of the cadres shall be governed by the Rules

Regulations or Orders applicable to th i
e ofﬁcers/employees of appropri
of the State Government . s




18. Removal of difficulties.- The Home Department (Police Branch) may,
from time to time after consultation of the Law Department, issue such general
or special direction, as may be necessary, to remove difficulties coming in the
implementation of any of the provision of these Rules.

19. Interpretation.- Where any doubt arises as to the interpretation of any
of the provisions of these Rules, the matter shall be decided by the Home
Department (Police Branch) after consultation of The Law Department, whose
decisions shall be final.

20. Repeal & Savings.- (1) All resolutions and instructions (Including the
relevant provisions of Bihar Police Manual, 1978) are hereby repealed.

{2) Notwithstanding such repeal, anything done or any action taken in
exercise of any power conferred by or under such resolutions/instructions,
shall be deemed to have been done or taken in exercise of the powers
conferred by or under these Rules as if these Rules were in force on the day on
which such thing or action was done or taken.

By the order of Governor of Bihar

LTI
(Ranjan Knﬁ;\%ﬁha)

Additional Secretary to Government



