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KPMG/HRMS/2024/08 ' Date: 21/02//2024

To,

Shri Satish Ranjan Sinha,

0sD, it

BPSMS (Bihar Prashashnik Sudhar Mission Society)
Harding Road

Patna.

Subject: Go-live of Reward and Appreciation Module, Travel entitiement and claims management and
Income Tax declaration and POI (functionality) Phase-Il (HRMS).
Respected Sir,
We wish to bring to your kind notice that we have incorporated the changes suggested on the modules
during the final UAT session by the officials of different departments.

We are now ready to go- live with 2 more modules and one additional functionality under ESS- Part-A of
Phase-Il. The modules that are slated to go- live are:

1. Reward and appreciation Module
2. Travel entitlement and Claim management

Functionality under ESS-Part A
a. Income Tax Declaration and POI
b. LTC Advance and Reimbursement (SGVT)

For better understanding of users, we have shared in brief about each of the module, this will introduce
the users about the basic functionality of each of the module and different service provided through it. A
short video on how to use the modules by users is also prepared and is available for download on our portal
under the download section.

Through this letter we request your kind office to document the completion of the above mentioned 2
modules and the additional functionality. Also allow us to deploy the modules on production environment
and conclude the go-live process. You are also requested to kindly share the date of organizing go- live
session for HRMS users.

Assuring you our best services

(49

A

Sumanta Sannigrahi
Manager G&PS -GovTech

CC: MD, BSEDC and Consultants IPE Global Pvt. Ltd.
Encl: Module Brief and User manual Loan & recovery Module and Reward/Appreciation module
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Brief Description of Module

1.

Reward and Appreciation Module

Authority may reward a government employee for outstanding performance in duty.

Reward/ Appreciation may be given in shape of Cash, Commendation or Medal etc.

System have facility to record information related to Reward/ Appreciation.

Reward/ Appreciation information will be updated in the service book of the employee
automatically.

Travel, Entitlement and Claim Management

System has the facility of managing travel policy of the state government.

Employee can submit a travel request mentioning required details like date, place, and mode of
travel along with purpose of the visit for approval.

System facilitates the travelling employee to raise request for travel advance.

The system provides facility for computation of travel claim considering allowed entitlements for
an employee. Employee prepares and submits travel claims online. The authority approves the
travel claims, and the claim is settled subsequently.

IT Declaration and POI

System has option to for employees to submit/declare details of investments.
Employee can add Income from other sources.

System have provisioned to submit proof of declaration as well.

TDS and other details will be calculated automatically based on the above.

LTC Advance and Reimbursement

Employee can apply for Leave Travel Concession Advance.

Request for LTC Reimbursement can also be applied.

Employee can apply and get leave approved to avail LTC from the system.
LTC claim supporting documents can also be updated using the system.
Post approval details would be automatically updated in the service book.

KPMG Advisory Services Limiled, an indlan private Registered Dffice:

W.ﬂa- firm of the KPMG network of
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User/Actors Involved
1. Reward and Appreciation
Roles Responsibility
Office Admin Responsible for reviewing the parameters and rules

set in the master’s specific to that office, if any

"Maker, Checker, Approver"

Responsible for processing payroll.

i. Maker will initiate personnel and payroll process
ii. Checker will verify the process initiated by Maker
iii. Approver will approve the process and forward it
further to treasury for payroll processing

“User (Employees)”

— Responsible for the data updating for employee
related data via self service

— End Recipient of monthly salary and renumeration
as per govt circulars and guidelines

2. Travel Entitlement and claim management

Roles

Responsibility

“User (Employees)”

— Responsible for applying travel advance or for
settlement of travel reimbursement.

Expenditure Sanction maker, checker, and approver

Responsible for creating expenditure.
. Maker will create expenditure.
IIl.  Checker will verify
ll.  Approver will approve and forward it further
to treasury for payroll processing.

Payroll Generation Maker, Checker, Approver"

Responsible for processing payroll.

i. Maker will initiate personnel and payroll process
ii. Checker will verify the process initiated by Maker
iii. Approver will approve the process and forward it
further to treasury for payroll processing

CIN U74140MH1900PTC 1221086
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3. IT Declaration and POI
Roles Responsibility
“User (Employees)”

— Responsible for filling the IT declaration and
attaching supporting documents for investments.

Payroll Generation Approver

Responsible for verifying the Declaration submitted by
the employee and could be able to calculate TDS.

4. . LFC
Roles Responsibility
“User (Employees)”

— Responsible to apply for LTC Request, LTC Advance
and Claim Settlement

HR manager maker, checker, and approver

I.  Maker will check the amount and enter the
details.
Il.  Checker will verify
Ill.  Approver will approve and forward it further
for expenditure creation.

Expenditure Sanction maker, checker, and approver

Responsible for creating expenditure.
I.  Maker will create expenditure.
Il.  Checker will verify
.  Approver will approve and forward it further
to treasury for payroll processing.

Payroll Generation Maker, Checker, Approver"

Responsible for processing payroll.

i, Maker will initiate personnel and payroll process
ii. Checker will verify the process initiated by Maker
iii. Approver will approve the process and forward it
further to treasury for payroll processing




