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Fields to be Captured for cadre'

1. CrcaUManage Cadre

-SddSdwlF a

a&

,il C!d!

ll'!f.{!9d titlat,ry

irar llr!a l,l.

!r*tomtrtft{.
:

Jxccc*lry,urt-

aL.NO. Feild NAME Descriplion in English fr** Bqsr

1 CadrE llame in
Engllsh

Name of cadre to be
written in English

*.t'i[ {
artrtr
kaarq2 Cadrc Name ln

HIndl
Name of cadre to
written in Hindi

be

ment Age Age at which emPloYee o
this cadre will retire.

t 6r tanS # fX rq.{
ffiaEatlr:t

Controlllng
Aulhorily

The departmenl/district
wtrich will be the cad.e
controllittg authority.

it 5s
B?iTtr qfB6tt 6trr.l

5 Service Typo Service type reiers to
whelher employees will be
called SGYT (Siate Govt
€mployees), CGVT
(Cenlrai Govt. EmPloYees),
AIS (All lndia SeNices) or
Judicial.

*dI ar*'4 t Eq?ir a
*rr*r*ffi$ qdiiia
Fasrrfi*d!,
6dB,i (k s{*{*.'@},
('rlfq€ (}ed sR-drq @ {r
ank tr srart

6 Coramencement
Date cadre rules will be

efe.*ive.
(Date of Notfcation ol

The dat3 fiom which the a6.*3:I M
,iar{t th}r
Frq{lfrr&lqar*Efit

7 For verificaftgn 8el*t the ganq* fi R('

adrf

ML

3iffi*frs

frst tr&tr

3

4

axachmed TYPe



a

atlachment type from
dropdorn, either cadre
rules or office order or any
other attachment type.

3E ri6 rfirr rr qs *,cr
aI ts frqs u lr*mfrr
qr df na {ln rs, rrl

8 Attachment Clpoee cadre ru|eo or
offce order ftofii the
s!6tem.

fr€s *As{fuEr u {tfi{
3rt{ gfr

9 Add Click on 'ADD' button to
add the attacied
document.

rira (Frl.s * 3ilS t frs
"irtf T6 qr ftilfi'dt

2. Create Post Position

dibEFi-i

er. A*h rLP,li,t,

'iaabEa--l
,q1&trr,ri-.,<

EtrI

E

t'E . aa.t

tr
T

SL.NO. Feild NAME ,tdl * tucrur

1 Cadrp Selec{ the name of the cadre
tom dropdown againsl which
details of their posUposition is to
be added.

rkcrs t rs trr * arr
yiffi {rrrt ta* qfi
B€t r d)Ir ilar al

2 PoeUPosldolName
(Engllsh)

Name of Post in the given Cadre
in English.

E<' {q *rr * qa +r are
3iffi *r

selection

3 rar, tr*rl.arr

ral C*r UlErrt

Descrlptlon in Engllsh



E(' {q *5{ * q< er ars

ft& *r
given CadrePoet in BleName ofPosUPos ition

Name (Hlndi)
3

hr{*q(kr{{q{
qra, tfr5,, lrctrri-d A{f, 1,

calrrra iea 2. c'xlirdd fia
a :ttEt

t.is in the
omotional
Level 2,

Promotional Level 3 etc'
otio

whichat postLevel
PIcBaserecad

namroP1Level

Post Leve4

tr{,5ttda,6as1 Err 7&

+fra fi criri fidI tl
follo\,t srecadtheVvhether

Pa5t'P v6ut ayPay
Pay Commission5

(F{1tFr15tllq
ttqa R;r t'ra tsi*-d 6r

level 15

ichwh paytobelongsheT post
1 toelevnle (betweend/scaba

Pay
Scale

Band PaY6

6{ fi lf dr'[t a fi
rI*{{Rtr'dl

fi ts{ *qq *frsfi
Click on
entry
applicab
cadre.

casenboxcheck
lsmenncrelevel

thenthefor postle

ls entsY Leve
lncrcment
Appltcable
(checkbox)

7

rE t at fi rlw q{ EFst,

att

* 3ifrt*qqEqrq ih.s{box if the
n the given

cadre.

li checktheonc ck
tnalfi posts

Flnal Post
(checkbox)

I

3IrErqF qa?ri{ at(6dnm

) ffi Fr{a* q€rdn
qr fur' 4(' lhrr ftfr *
3r5{R fftria t T6 rF{tr

6t rr

qffif fr(' Ht Tq q{

Type (droPdown)
hi RuleKaalavad9

3{rfi46 qrd8
(t fuqr fit.'Itl

qdrffi i Rg HI tr{ q{

E( 6l ccl *
post for Promotion
entered in Years'

anoredumu feqm yeartnmheT
bewi

Promotion
hl for10

qftritardra dsrtt *wf
rflftd llf * Rq xntc, d
*r dcqlt

* cre:fie*lT &gktheuired byars reqofoN ye
asletemco ptonol ng

J forebeem loyeeI probationeP
rvicesettheofnconfirmatio

PerlodProbation11

@tq{ara6rrr{a
kqr arar tt

(ffirffideir' rq qE tb€toonsatineson/D igatiDesign
multiplefromselec'ted

iventhe snderusdroPdown
(mulUPle
checkbox)

Deslgnation12

Etr{qr{, F-f,rar{ qI

qBdrfr{.r{ drta tl

QEr rf{I €E{e 6t h; *trtstntve posthe gwhetherSelec.t
tDepartmeneanctioned

riatSecreta typeortrictl3D type

Gadre
Sancdon
(dtopdown)

Post
type

5r@ t

3

utha orityntingatheof ppoiNamennti spoAp14

in Hindi.

the

theposl

aminimum year

0n months)

wise,



ars ltd' tlbe selected
own.d

is toAuthoritY

Ci ffi A af q}e XF s,tar.

* qr:rffi * {itud tlSelea wtrettrer the g
belongs to Group A, B, C or

Unfiltercd.

iven postGroup15

{rsqfrd t qr ik<rsqBa ft
rrifidtirifiRqR*
a-+-dw rl qqa dt

fT fu rra qE q{ #t
given post are gazetted or non-
gazetted. ln case of gazetted

select the checkbox'

Whe8ter the Employee6 on thels Gazetbd
(checkbox)

l6

qfr ft(' il' q-{ +
ttrs Ckc tqRfiai& t
a#fic{Fk66tr

#{fl:qitrectUox il PaYsliPClick on the c
(checkbox)
Pay SIlp Authorlty17

tf,{ c-6 ffiq clfrffor il
cr d,qr al trfi t'dt
wdrm qr rro drirrt 'l

Selec{ pay SliP geneftl
Authority, either its AG offce or
Dawa Koshang.

tingPay Sllp AuthoritY
type (dmpdown)

18

rsrs tR( ifurst
r{irrffi tr6r *r e'{jr 6't rT

a| *t{ fr{e qr drdrq

rrin ur a$ 3ra r{t-rffi
IFFTTI

For verification selec{
attactlment tYPe from dmPdown'
either cadre rules or ofnce oder
or any other attachment tYPe.

theAttachment Type
selecdon

t9

adraq rtrilr
fusr * tcf, Bqn qrChoose cadre rules or

order from the syttem.
offtceAttachment

ddra agrt-n +l iIB *
ft('ltf, ora oa gvr +tt

21

3. PosUPosldon Sanctionsd Stength

sL.NO. Feild NAME t-fi * Frcrsr

l.l qrh irr a...a.. 0.{

E

EE

ftom the

is generated for emPloYees of
givBn post.

20

Add Cticf on'nOO' button to add the
attached document.

Decriplion in English

I



JcrF+5stT{ ara

ffi srrri rat. tre$rcfrd

ffirra ar a-ctpr *rgr am tt

TtSelect the name of the ca
from dropdown against which
details of theirPosuposition
reserve percentage is to be

dre

added.

Cadre1

IlqsrrtqYtfrar T*Select the name ol Post
dropdown

fromPqsUPclton
Name

2.

drtaMiitt{ ;iT{ <* d
isr a forrq t

Enler the Order no. wh
the sanclioned strength

ich detailsSanction Order
Number

A;&r< t cr srtrq 5f ks
qE drfa 6.rt ar mlr m{t

ftm rrqr qrt

fr;Choose the date from the
calendar on which order for
sanctioning the Post were
issued.

dtF qqt&*sr
No. of Posts sanctionedSanction

Stren sftdfdtA ftqFrd 6tEnter Remarks ifa6 E rve tfrEfrsFt
ir{rrd6 srr{ 61 qqa d,al
ai q;r{ Rqs qr fir{r*q sdr
lrd$ra CTFRI

For verification select
attachment tYPe from droPdown,
either cadre rules or office order
or any other attachment tYPe.

theAttachment TYPo
selection

7

fFtF + tE{ frqs rT 6rdwq

3{ri{t
Choose cadre ru les or office
order ftom the eYsbm.

Attachment8.

*ftv{aar qtal+.s 6)
.3Yf, Ta q{ frffi *l

Click on'ADD" buton
attached document.

to add theI

4. Manage DepartmenUDlstrict Wiee Sanctloned Stength'

3.

1. SancUon Order
Date

5.

Remarks

Add



c-rErlrn

E

r
E
!I

-{ F.arran{ro.a3'unor tanrcr

sL.NO. FtA { fucrsr

1 Edlt Symbol (under
Action)

Hntr< *F{IF ikd
,rar 3rrc{s, t*,k
o(d t ira *rra 661
rtia sr Giar dt

Dlstrlc.t Department
wls6 Sancdon

Sbength

Enter the Sanction strength
DepartmenYDistrict wise one by

one.

furafuilardl1n{isr
r'r-(16' 6{fi q* 6tl

3 Floadng Post
Sanc0on Sbength

qfe Brrf A al mlErl eq
(fffi ffi ar frarq t fu
x*Fqedq rjs*t

4. Attachment Type
selectlon

For verification seleci lhe
attachment type from

dropdown, either cadre rules or
offce older or any other

attrachment type.

x.arq:T t.R(, Ikrs S
ir{a-r-dtr r*{ a qrrr d,qr
al t-s( &crr $ {fuc $t{
lr etf :ra r€n-ffi ctttr

5. Attachment Choose cadre rules or ofiice
order from the system.

fra * *rr Ftrr {r
fiqlrt xrArr gll

6 d 'ir ffi|-fr ttiHtBs
.Btf Ta qr Fffi' dt

ra1.Farl.ffiiln.&.h.F

Feild NAME Description in Engllsh

Click on Edit Symbol under
action against the post whose
sanction strength is required to

be filled.

2.

Enter the Floating strength (the
strangth of post unsanctioned

for any district or deparfnent) if
applicable.

Add Click on "ADD'button to add
the attached document.



5. Manage DepartmenEo ofEce Wee Sanctioned Stength

a
I

-

E

FA trfrdRqDescrlPtlon ln EngllshFelld NAMEsL.NO.
dctrfi t s.<r cr are qt

Selec{ name of cadre from
Cadre Name1

dctdnrcE rr* gl-sr6, t *
6s rrtl6 * 3ittd riqnil
(sd'n) fur{ qr Eirr *l

Bq((tI s1Ft'k
action against the Post whose

sanction strength ofnce wse rs

required to be filted'

bol underClick on Edit SYmEdit SYmbo
(under Acton)

2

*ar riq{r {@r E* 6fdr

nrctq-6, tt

{* R€ff,g 6rdrir{r FT arfr

required to be entered'
nclionich

tstntoceof ffio agaemnaSelect
sstrengthsawh

Offtce name3.

nmrrcr* * qqa-d srdIrq trr
+qEzr('E|v*r{f

dst <$ dtrfnenUd istric't under the

ofction strengthnSaethrnteE
theofoffceletedSEthe

depa

Sanction
Strcngth

4.

.-lt' o-db

E
fi:-dl--d

Dropdown

rialra



given post of the cadre.

ai trr kr qt

For verifi cation selec,t
attachment type from droPdorvn,
either cadre rules or ofice order

or any other attachment tYPe.

Attachment Type
selecffon

5.

Choose cadre rules or
order from the sYstem.

office6. Attachment

(trtsClick on'ADD'button to
attached document.

add theAdd7.

6. Cadre Post Pclton Reerve

I

Ia

I

lrirl;r t fr('Ikfr*

qr *5 :ra TIERI

fr<q t *rr frcq qr m{rcq
xthr q*t

*;iF* t Fs
Btf Ta qr Firfi dt

Etffilt"l.d

C-mE-Ea



ftr1t * tufiErFeild NAMEsL.NO.

fqrstFlFsfr;rrr
ffi {rd aS rcrrfra
cfrlrfr 6r frfiur iBr aar tl

CJ

from dropdown against which

details of theirPosuposition
reseNe percentage is to be

Select the name of the cadreCadre

fYcsrr t ql< 6r arr CrSelec{ the name of post from

dropdorn.
PosUPosltlon
Name

2

ft(' ,r(' q( *'Rq {rfr
cBftgfr snrffa a cfrrrd

rJ dt

Enter percentage
deputation rBserv€ for the gi\ren

po6t.

of StateState Depu tation
Reserye

3

Eq 4t' sq * E('
cfdBgfu snrtra fi cff{rd

r* *tt

{*{r
Enter percentage
deputation reserw for the given
p@t.

of CentralCentral
Deputaton
Regerve

4.

trsrctrE*A(qRlasr
:rnfka a cfrrrd (T 6tt

Enter percentage of Training

reserve for the given Post
Training Reserve5

ET zrc c'q t fds {tc{ ct€
frlqi * cfrrra rt dtEnter percentage of Junior Post

Reserve for the given Post'
PostJunior

Reserve
6

Eq rq qd t, Fq r+flrt
anfra a cf|{a <t 6tt

Enter percentage
Reserve for the given Post.

of LeaveLeave Reserve7

3rdn-r5 ffiR ar qq-a d,:ll
a! k{ R{F qI 6f+dq sfrd

trflIq{ +, RE tlsl-s t

!n6r{tqr +tf r;q

For verification se
attachment tYPe from droPdown,

either cadre rules or office order

or any other attachmenl tYP€.

lect theAttachment Type
selecUon

I

crqffrqtuT t Air frre qr

3lren
Choose cadre rules or office

order ftom the system.
Attachment9

{E-ra r€ri-{ 6} aB + fr('
ttf Tca qr Frim *tClick on'AD button to add the

attactred document
D'Addt0.

7. Cadre PosU PoslUon Recruitment Sourcing

Descrlpffon ln Engllsh

added.

l.
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I

-E

*_lnao-tr.

Descrlptl
on in

English

SL.N
o

Feild
NAME

dritrdf stfrrr 6rfiErF t 3s lhrr :B arrr T* ffi srri
arat tt

Setect the
nalne of
the cadre
from
dropdown
against
which
details of
Recruitme
nt
Sourcing
is to be
added.

Cadre,|

SqlriE t vIe 5r *e g*.Select the
name of
post from
dropdown

2. PosUPosid
on Name

Enter the
percentag
e of Direct
recruitme
nt for the
given

Er. zn, tra t fr(' *$ rdf ar lfria aS uttDIrcct
Rocruilmo
nt Quota

3

Enter the4 Promotion

trA * Fartr



percentag
eof
recruitrne
nt through
promolion
for the
given

Quota

or cfrrra r$ 6ttE(' r('q{ * frq A-d *.l t qrqq tEnter thg
percentag
eof
recruitrne
nt through
Sporb
Quota for
the given

5. Sport
Quota

('fl* i5[ iffr*Eq 1III q{ h frq frflrr &rtt
ffirra rS **toverall

percentag
eof
fecruitrne
nt through
Lateral
Entryfom
feeding
cadre for
the given

Enter5 Lateral
Quota
(limlted
exam from
Feeding
cadre)

*rs-ff t fltlrr tt{ 6r rmir 6ttSelecl the
Feeding
cadres
ftom the
dropdown

Feedlng
Gadrc

7

q& ef}Ir ttr{ t, fur( +.{f, tr.I ffina rt 6tEnter the
Lateral
Quota
percentag
e against
the
selected
feeding
cadre

8 Lateral
Quota

frrrs * .qirrlr Insrt 6r F

sr6rqt6rqffi*utt,"o
+t, q a) tr< froslr5qrF * R('

!FEr{I
For
verifcatio

Attachmen
t Typo

9.

*rqftird(sfrt



n select
the
attachme
nt type
from
dropdown
, either
cadre
rules or
ofrce
order or
any other
attachme
nt
Choose
cadre
rules or
ofhce
order
from the
s

t

4tta'aa q{ar$ i Aq{ara r€rin 6)Click on
"ADD"
button to
add the
attached
document

Add11.

8. Cadl€ TratnlnglDepartnonta! Eram

I

ara$ g*tt< ftce qt fiqtirq
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'.rd{aa
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Feild NAME Description in Engllsh FaeI * Fi*rtlr

1 Cadre Selecl the name of the cadre
from dropdown against which
details of Departmental
Examffraining is to be added

iksrstl"sdr4*tanT*
ffi srrrt tdfir4r{
cftnilcFlrur m kcrq atgr
grar f t

Seled the name of post from
dropdown.

rYqsrr;T * *e rr arr g*.

dropdown

frt' rs liqsrfr t r+rre a}.
cfilrut # ars g*r

Mandatory/Non-
Mandatory

Seled whether the training is
mandatory by clicking the
checkbox.

*#w rr{ Fmtr6{hTf B,

cftaur Jffi t Sr a$r

Add etick on ADD for entering the
next training in the list.

{fi * 3rrrar ffirrt r d fi} t
fr(' ADoq{ kr dt

6 Departmental
Exam Type

Eq 4F iksr5 t r'+(.c'sdh
Mrq ctllnr t aI,f gtl

7 Select whether the dePartmenta
exam is mandatory bY clicking
the checkbox.

I ffim tr Ftr+, nnTf fr
fuam4r{ qtaT rlffi t qr atttl

8 Add Click on ADD for entering the
next departmental exam in the
list.

q* t 3rrrdt Mrq cfrltT d
iRe * fr(' ADD q{ fiH6' ritl

For verification selec* th8 ssqa t fr(' $srfr t

I

SL.NO.

2. PosUPosition
Name

3. Training Type Selec{ the names of Trainings
one by one from given

4.

5.

Seleci the names of
Departmental Exam one bY one
from given droPdown.

MandatoryINon-
Mandatory

9. I Attachment Type



a

attachment type from dropdown,
either cadre rules or office order
or any other attachment type.

selecton

Choose cadre rules or
order from the system.

10. Attachment

'ull'ea
I

(r{ fiF+'
ick on "ADD" button lo add

attached document.
theAddll.

9. Manage lncrcment EIIglbilltY

I

3qa-&r6 lr6c E q€ q*,ilr

at *r{ fr{r{ qr ryqtao vftt
lr a*f ra J:FrEr6 lrfl
fr{zF t *r{ froa qr rydrcr
rrhr gir
firr,r <RriS 6l

I



d

I

Description in EnglishFeild NAMESL.NO.

fq;rrtrtrr+lara
ffi qr4-i +r* 1E ei kcrut

atgT arar tt

Cr
from dropdown against which
details of lncrement is to be

Select the name of the cadre

issr t qY€ 6r ara rri-
Selecl the name of post from
dropdorn.

PotUPosltlon
Name

2.

f . icrs t tra:mt+ g*l
2. n t itr#ra qr qqa 6tt
3. q|.{dT qr.
4. ts q{ F} 6'5t

qfr chr 6{ f,r ff drrLt al,

1. Selec{ PaY commsston
from droPdown.

2. Select paY band PaY
Scale.

3. Selec't Qualification '

tisln case entry level incremen
applicable then,

4. ClickonAdd

3.

wdt |-d-aft * ft(
ffikatsn-argBkaClick on checkbox to as

eligibility fiom follodng
certain
for 1tt

lncrement.

lncrement14

fta tr fufiqI

1. Cadre

added.

Entry levol
lncrement



0 No Activa DisciPlinarY
Procaeding

o Training
D D€pattmental Exam
o ReporYcase Study
tr Confirmation of &Mce
o Any Other Condition

fi* * Rq *aI* qr

stt
frffi

-fi*'q3qrtstffi
6r4-qIO dt

qfrssr
'1Mrq c&rsl

tqi&rk Fe$

tar 6r:fr
+t$ ra rr*

5. lncrcment Click on checkbox to ascerla ln
eligibility from following for 2d
lncrement.

0 No A.tivE DisciPlinarY
Proceeding

o Training
O Depattmental Exam
o ReportEase Study
o Confirmation d Servics
0 Any Other Condition

<€t aFrd 1fa * fds
frqfrfifa t qn-ar gtrtFs-d

a.d * frs irdf* c( Gko'

+tt

atl sf*.s 3qnr€ama,
6rtrte€t

cfuisr
Mrq qtar
nrqlt/+'{ EO
{-{r fr:fr
c;I$ ra 116

6 Rogular
lncrcment

Click on checkbox to ascertatn

0 No Adivo Discadinary
Proceeding

0 Training
o oeparunental Exam
n ReportrCase StudY
o Coflfimation d Service
s Any Other Condition

fr{tu&nff *frq
ffifirat qranghfrq
r.r} t ffs dsqrfrtr
dr

,. atf ffi'q 3grnwlffi
dtlrtt €

qfimgr
-fumllrl qtar
Rsfttk €n
t'ot fr Cfr
+t* ra ntr

Attachment TYPe
sel6cdon

For verification selecl the
attachment type from droPdown,
eilher cadre rules or office order
or any other attiachment tYPe.

sanm * frsdfura *
rr{a.rar. cfi{ a qsa q{, qT

at +ir frqx qt fidaq sd$
qr dB:a IFE{I

Attachment Cnoose cadre rules or offce
order from the system.

fr€E t t5{ frqq qr ilctrq
ndu$t

eligibility from follodng for
Regular lncrement.

7.

8.

I



9 Click on 'ADD" button to add the
attached document.

dari ffiri.a 6I aE h fr(r
:i]f Tda q{ fu dl

10,Conff rmaUon of Service

iltaaat-:.|r-.

E badt *riE aa

crt

EE

Ida!'!r..'rYrl'

@
E

Cdr ft.n?q5oi lLl.,v6

I

SL.NO. Feild NAME FA * Prerur

1 Cadre Selecl the name of the cadre
from dropdown against which
details of confirmation of
servioes is to be added.

Ifurg f rs *lr r;tra gi
ffisdt*anfi5tuw
Ec{sr aEr aEr tl

PosUPosltlon
Name

SeUa tne name of post from
dropdown.

fisrfi t +{? 6r are g*.

3 Probauon Perlod
(in months) _

Auto populated

4. Enter the duration of extension in
months in case Extension is
permissible in the probation
period for the given post in the
aforesaid cadre.

{ft rq{t€ *fi * Eq {s Ya

* Rt' qft.nln 3r& * fr€E
fir{,ifrt.alfffir{*re
ffi*<*atr

5. Condltions for
Conffrmatlon

GEvnqqfl ilt {ttkt
fr" rt rr,( rldl 6,3 366* rdt
a{F}i*s{k-*l

arCc*{.qm-arr*rtffit
rrl
u ffrpr

lo'o

12

Descrlption in Engllsh

2.

Extension Perlod

Tfick on th€ checkbox against the
neceesary cordttbns if the
conditions are applicaHo fo. the
conflnnation d seruica of the given
post.

o No Active DisciPlinary
Proceeding



rfrarrfE sthfi
0MAard
od6Frd

For verification selec{ the
attachmenl typ6 from droPdown,
either cadre rules or office order
or any other attachment tYPe.

Attachment TyPe
selection

frgs t tkrr frtrr qt 6rfd-qChoose cadre rules or
order fiom the system.

officeAttachment7

{Tri (€r!-.s 5t iB * R('

'a!f, T.{ q{ fiF 6 fitl
Click on'ADD" button to add theAdd

!..Bry Lrr.laaFan

a

E8

E

--- =1?' 
f;o..-**

a
qqqq

E
@

E
rF.r' ri+b' *--'

I l.SenlorltY List management

o Training
o Depafn€ntal Er(aln
o Reportlcas€ Study
tr Any Olher Condition

6. wrs*Aq*qrs*.
3r{irre6 qrFrr 5r 16 6tlt
ai tJ{ frq{ q *r*cq:dr
u fi ra JEartfrs' Gr(l

:'lrtt g*t

8.
attached document.

rlrtu H& . ia!

tEElb-*

Glt.



SL.NO, Feild NAME Paa * k{{sr

I Cadre Type Sebct cadre tyPe ftom
dropdown, whether DePartment
wise, distrid wise or Secretariat
wise.

fq:3rs t tr{ qff{ fr q{EI

+t, ut Esr:rrr, Bann qr

gfuqrcq<nt

2 District Selec{ District name from
dropdown

ifrsrs t B&6ramg*'

3. Office
dropdown

dqlrs t an?at m ae gt

4 Selec't Cadre name hom
dropdoum

Sql-s t *rr 
"m 

g*

Search Click on Search
"19 

q{ FHs, 6t

6 lnitiate Click on lnitiate under Ac{ion to
prepare the seniority list of the
given post.

Eq rrs q{ *I aftsr C* +qR

ffA * Fdq Acdon +' 3i rra

Initiate q{ k6 dl
7 Updating of

Senlorlty Llst
To update the seniority list
search, select and add the
folloaing options one by one

Enter he following

1. Choose from calendar the
Date of Entry in Scale,
i.e., the date at which the
employee joined the given
posilion.

2. Enter the Senioity
Position

3. Enter Effecti\re date

atwr qrfi rt rqrraw* *
ftaffiEalHEt$-
<'r aS ct$, gi r{tr at}:

r. ffiqrfS
z. dHI(s,/c-a

3. d{rt 6T arrr

4. q{arr
s.@frtu
FclH t6ff S 6i$ rt{
6ffi 6r qq-a sd.3r;rq

s R-a rc e m sItY0

ffi&a rS a;t:

t. idrr t *a * dn.tI
drfis Tf, 

qA sF att€ dr
r.ffif trE rrq c,q s{ fra

s3{fl
2. dftcItufrdd
3. csrdr frfr r$ d

8 Attachment TYPo
selection

For verification select the
attachment type from droPdown 

'
either cadre rules or office order
or any other attachment tYPe.

6rat'frq#rst
3r{ar-{6 rcr a qrrr d,qr
ai tlR frqn qr qrqtsq g*r
qr *S viq 1116[{I

Descripffon in English

Select office name from

Cadre

5.

1. Employee ld
2. GPF/Pran
3. Employee Name
4. Designation
5. Retirement Date

(Search any of the above and
select the employee others
would be filled automaticallY.)



9 Attachment Choose cadre rules or ofiice
order from the system.

*=" * *r frca qr wdrrq
srtrl gir

{0. Add Click on'ADD'button to add the
attacfied document.

dF{ <{id-{ s}aB t,Fs
:ilf Ta c{ k6 dr

'l2.PromoUon

Feild NAME Q€f f Fa-qrsr

I Seleci the name of the cadre
ftom dropdown against which
details of theirposYposition
reserve percentage is to be
added.

ffss t =* t<r er are. g*
ffiwd:Frhc.4rrfa
cfrlra 6r Fflq iYgr srar tl

2. PosUPoeidon
Name

Selec{ the name of pct from
dropdown.

frsr]H * sIe + arr gi.

Selec{ the checklist from the
given option to ensure the
eligibility for promotion.

o Confirmation of Service
tr Vacancies availabb on

Senior Position
D Minimum year required to

be served on the given
position.

tr Seniority/Gradation List
n PAR ratings
tr NoAc{ive Disciplinary

proceedings
E Cleared Departmental

exams and lrainirq.
D Continuity of Seryice

trffifrcr-rilgHfudarf
*Rt,erqqk**
ffi€a {i dl

t

t-<r *r qfr
afts q< qr ftfuqi 3qdar

ftr'zt<' qa c{ fiS 6ft i
frr qraa <{ srcrrfi tr

aftqr/T{fi {fS
.: pen tfta
di G-q 3rynmtffi

*ltrtnlt
fffiq qtfi 3lt{ cfrsq

:rdot R'qr
rr S-ar Er friacr

4. Relaxadon in
Kaalavadhl
duraton

ln case relaxation is applicable in
Kaalavadhi then follorving
condition would be applicable,

Condition 1

Condition 2
Condition 3

lf{srdrqfr*paqt*
fisfrF!-a rfr 

"rt il4r,

rdt
rrt 2

rrd s

sL.NO. Description in Engllsh

Cadre

3. Ellgibility for
Promodon

l
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