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Government of Bibar
General Adminbtration Department

Notilication

Prhr.Ihtcd 2il.0it20ll

No.-821l In exercisc of the powers confer€d rmder proviso to Article-309 of the

Constitution of lrrdia, the Govemor of Bihar is pleased to make the following Rules for

rtgulating the rccruitment and conditions of scroice of the clerical cadre of the collectoratesi

Bihn Collectorate Clcrical Cadre (recruitncnt and conditions ofscrvice) Rulcs, 201I

f. Short ddc, cxtent rnd comnenccncnt- (i) These Rules may be called as thc ,Biher

Colhcronte Clerlcrl Cedrc (rccnitncnt ud condiJinrr of rcwicr) Rulcq 201 I ".
(ii) It shdl exterd to wtolc of thc State of Bihar.

(iii) It shall come into force with immediarc effecl

2. Definitioas.- ln thcrc Rulcg unlcsc the contcrt ottcnhc requlrer:-

(i) "Cadrc" means the cledcal cadres of the colletorares.

(ii) nCommission" means the Bihar Staff Selection Commission;

(iii) "Appointing Authority, means the Collector of concemed disuicq
(iv) 'Appointed day" means the darc of comrnencement of the.se Rules;

(v) 'Mernbe/ means a person appointed in 0rc cadres and includes all the persons

. appointed in the cadrcs before conrmencement ofthese Rules.

(vi) "Appointment on compossionatc grormd' means appointnent of any one of the

dependens of the government servanr dying in harness, as per rctevant

circulars/insurrctions.

3. crdrc structune.- The cadrc structure ofthe clerical cadrc shall be as fo[ows:-
sl.
No

Name of grades Level Narne of
p8y

Band

Pay
Band

Grade
Pay

(a) Lower Division Clerk Basic grade PB-I 5200-
20200

1900

(b) Upper Division Clerh First Promotion Level PBI 5200-
2V)N

2400

' (c) Head Cler* Second Promotion l.evcl PB.2 930G
34800

42@

(d) Assistant
Administrative Ofrcer

Thid Promotion L,evel PB2 930G
34800

46@

Notc:- Tlrc existing hierarchical structu€ of L.D.c. md u.D.c , Hcad clcrk and office
superintedfit shall continue till furthcr order.



Percentagelrvelsl

No.

Namc of gra&s'to)

ff/oBasic gradc(a) lnwcr Division Clerk

25o/oFird level of PromotionUppcrDivision Cloko)
lV/oSecond level of Promotionc( ) Hcad Clcrk

O5o/oThird level of PromotionAssigant Administrative Offi ccrd)(

IIII
4. cedre rtrength .- The cadre strcnglh shall be such as detcrmined by the General

Adrninistruive Deparrment from tirre to time.

5. Rcoritment- (1)

(l) 13frc AS perc€nt posts of Lower Division Clerks shall be filled through

direct recruitm€nt and remaining 15 pcrccnt poss shall be filld by office

Attendcnt/Atte,ndent (specific), who holds requisite qualifications rcquired for

appointoreot on the post of Lower Division Clerks, on the basis of their seniority

without taldng anY e:ramioation'

Thedependentsofsuchgovemments€rvants,whohavediedwhilein

scrvicgshallbemrrsidcrcdfortlreappointmeotoncompassionatcbasisagainst

available vacant posts of dirwt rccruitment, on fulfilling the rpquisite eligibility

criteriaru for which recommendation of the commission shall not be required'

"Providedthataftertheappointmerrtofde,paftnentsoftheGovernment

s€rvants who have died in service pcriod rcquisition for rest vacancies of each

calendar year shall be sent to the commission latest by the month of December of

that calendar Ycar."

(Noter This provlsion shall comc into force from lS07'2021 CIhe

detedofisslrnc8ofReroludonno..T0g5detcdl5.0T.202lofGcnerrl
Administration Deptrtment, Blhrr, Patnr))l

Q)Allrccruifucntsshsllbemadetotlrcsradeofl.owprDivisionClerkonthe
rccommendation of the Commission.

(3)TheapointirrgettholityshallcalculatethevacanciesonthebasisoflstApril

weryyearandshallseadtherequisitiontotheCornmissionbytbe30thApril.

(4) The commission shall advertise the vacancies and after selection of successfitl

candidares on the basis of competitive examination shall recommeld the name of the



(.

candidates in order of mcrit to the appointing authorities conoemed. Thc validity of the

merit list shall be one year we,f. tbe date of receiptof rccommendation'

(5) Tbe appointing authority after due scrutiny shall appoint the candidate on

probation for two years .

gudmcroour- (f) lflhe minimum educational qualification shall b€ Intermediate

(lO+2) pass or equivaleot, with knowledge of computer operatim and computcr

qPinc.I

(2) Minimum agc for recruiurent slull bc eighteen years and maximum age shall be the

same as determincd by the Statc Govemmcnt (Gen€ral Adninisration Dcporunart) fiom

time to time.

Resenrtion.-Compliance of resewatiory'roster in rccruitmcnt as well as pmmotio4 as

notified by the Starc Government frlom time to time, slrall be nccessary.

3 JRccnritmcnt bv otrnotion r (i) The appointing ailhority sball prcpare seniority rist

of Intermediate or equivalent passed employees of group ,D,i
(ii) The promotion from group "D' to grcup 'c" witl be given as per seniority on the

recommen&tion of the Departnental promotion Committee;

Provided that such pnomoted [ower Division clerk shalr not be emitled to any

zu@rcnt inq€rnent aftcr the first increment unless and urtil they pas.s tlre computer

competency test and Hindi Noting and Drafting Exunination- Thcir scryicc on the pos of
Lower Division clerk could be confimred orily atter passing the said oramination

(Notc:- Ia shrll conc in to forre ftom drtcd UZ4lt-2013, thc dete of
coDncnclDent of thc Notificatiot trlo. 14227 d.tcd 02.ltg-2011 of the Gcncnl
Adninistrrtion Depertmenl)l

Probetion.- Each recrtitment sball be on probdion for two years and it can bc cxtendod

for one year in special circumstarces by the appointing authority, if the probation period

is not satisfactory, Such extension slrall be done only if the appointment authority is of
the opinion tbat the probationer has a chmce to improve. If the service is not found

satisfrctory in the cxtended period also, the person conccmed shall be rernovod from the

service.

I)eorrtmentrl errminrtflon.-

( I ) Departnental examinarion sh6ll be conducted by the Boord of Revcnu.

(2) Therc shdl be two papers in the departnental examination and it shall bc

necessary to obtain 40olo marts for passing the examination in each poper.

7

&

9.

10.



Prper- l: se,rvice RulesrBihar scrvicc code, Pension Rules, laws of seniority and

promotioq Noting and Drafting.

Ptpcr- 2: Finarcial RulesrTrecsrry code Finocial Rules, Pnctice and Procedue.

Board Misce[amus Rutes, G.P.F. Rulcs, T.A Rules' Insurancc Rules'

11. Conflrmrdon"- A probationer shall be confirmed afrer complaion of satisfactory

probation period and passing of the deportmertal examination'

12. Scnioritv.- Intcr-se seiriority of thc meEb€r of the cadre shall be according to their

medt position determincd by thc commission but thc inter-se seniority decided before

notification of thesc Rulcs drdl rsnain rmcbanged;

Provid€d llrat thc pcrson apointed on thc bosis of compossionate ground shall be

junior to $tch pcrsons wbo have bcen appoinred on the bosis of competitive examirution

of concerned rccruihent Yea$:

kovidedalsotlratthepersonappointedthmughpromotioninarecruitnentyear

slratl bc senior to the person appointed through competitive cxamination in the concemed

rccnritment Year.

13. Promotion.- (l) Ptomotion from basic grade to higher grades rray be given on completion

of I(ALAWADHI as detcmined by ttre General Administation Departrrent from time to time

md on thc rtcommc,ndation of Departmcntal Pmmotion Commiuee'

(2)TheDepartrrentalPromotimCommitteeshsllbeconstituodasunder-

(a) [6District Otrcer] -Chairman

O) Additiooal Collector - Mernber

(c) An officcr beloneing to S0ST category to be decided by .Member
Chairman

(d) E*ablishmcnt SDC Member Secretary

14. Lcrvcl of crdne.- The cadre shall be at district level. But in case of exigencics arising

due to s.dden requirc,rrcnt or paucity of clerk in a collectorate, the Governnrent (GEneral

Administr*ion ryrtnent) shall have power to transfer the service of any ernployee of the

cadre to another distsict maintaining his seniority on the basis ofhis entry in service.

15. R6ldurrv mettcrs- with t€8pd to matt€rs not specifically covered by thcse Rulet

the mernbcrs of the cadres shall be governed by the Rulc* Rcgulations or orders applicable to

the ofliccrdemployees of the State Gov€rnment at appropiate lwel'

16. Rcmovel of dllficulfie+-Thc Govemmcnt (Gencral Adminisrarion Department).may

a,om time to time , issue such gcncral or special dircction as may bc n€cessary to r€move

difEcutties in the operuion ofany oftbe provisions ofthese Rules'



17. Powcr to rclrr.- Whrc the Goveroment is of tlre opinion tlut it is necessary or

expedient so to do, it rmy, by order, for lEosons to be reorded in uniting relot uy of the

pmvisions of tlrese Rulcs with respect to any pcrson or any grade'

18. Intcmrctrtion.- Where any doubt arises as to the interpretation of any of the provisions

of thcse Rules, the matter shall be decidcd by the Crneral Adminisfuion Deportnent whose

decisions shall be final.

19. Rcocel & Sevinsr.- (l) All resolutions md instructions issued earlier with rcspoct to this

cadre are hereby repedcd.

(2) Nonyithstanding such repeal, anything donc or my action taken in excrcisc of any

power oonfered by or under srch rcsolutiong instuctions shall be de€m€d to have been done or

taken in cxercise of the powers confenrd by or rmder these Rulcs as if thcse Rules were in force

on the day on which suoh thing or action was done or takcn.

BY ttre order of Governor of Bihar
sd/-

(Saryug Pnsad)

Joint Secretary to Government


