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The 24th August 2019
No. BSEB/SS/Coll/Estab/1269/D-19—Guidelines in connection with the conditions
for service of Employees of Secondary Schools/Senior Secondary Schools (+2 colleges)
affiliated by Bihar School Examination Board.
CHAPTER -1
1. Short title, extent and commencement.—
(1)  These Guidelines will be known as Guidelines (2017) in connection with the
conditions for Service of Employees of Secondary and Senior Secondary Schools
(+2 colleges) affiliated by Bihar School Examination Board,
(i)  This will extend to the whole of the state of Bihar.
(i) It shall come into force [rom the date it is notified in the official gazette.

CHAPTER-2
2. Definitions- In these Guidelines, unless there is anything contrary in the subject or
context.—

1) "Act'" means Bihar School Examination Board Act, 1952

(i1) "Chairman'' means chairman of Bihar School Examination Board.

(i)  "Academic Director' means Academic Director of Bihar School Examination
Board.

(iv)  "Secretary' mecans Secretary ol Bihar School Examination Board.

) "Director' mcans- Director of’ Secondary Education.

(vi)  "Regional Deputy Director' means- An officer of Regional Deputy Director
level posted in divisional headquarter of the state.

(vii) "District Education Officer' means — In-charge of Education Department at
the district level.

(viil) "Deputy Director'' means- Deputy Director of Secondary Education at the

headquarter.
(ix)  “State or Government’” means the State Government of Bihar.
(x) "Recognised Senior Secondary school (+2 colleges)/Secondary School"

means - Senior Secondary school/Secondary School Recognised by Bihar
School Examination Board or by the dissolved Bihar Intermediate Education
Council or affiliated to Bihar school Examination Board receiving grant from
the Government will be treated as previously recognised/affiliated +2 schools
or Inter college / Senior Secondary School.

(xi)  "Principal'’ means- Teacher appointed as Head of (+2) Higher Secondary
School (Inter College)



SR To1e (IreTRur), 27 IeRd 2019

(xii)

(xiti)

(xiv)

(xv)

(xvi)

(xvir)

"Headmaster'' means- Teacher appointed as Head of Senior Secondary School
recognised or affiliated Lo Bihar School Examination Board.

"Teacher”" means- a person including Principal/Headmaster appointed for
teaching in a Secondary or Senior Secondary School.

"B.Ed. degree'' means- teachers training from a recognised training institution
prior to enactment of National teacher education Council Act or after the
enactment of the said Act, teacher training degree from a training institution
recognised by National Teacher Education Council.

"Non-teaching staff category'' means- persons other than teachers appointed
as Laboratory Assistant, Librarian and other non-teaching staff of Secondary or
Senior Secondary Schools.

"Managing Committee’’ means- Managing Commitlee for managing
Secondary/Senior Secondary schools recognised by or affiliated o Bihar
School Examination Board.

"Permanent Post" means- A sanclioned post with prescribed fixed pay scale
without any time limit.

(xviii) "Temporary post' means- A post with fixed pay for a limited period.

(x1x)

(xx)

(xx1)

(xxii)

"Duty" means- Service rendered on a sanctioned post on permanent basis or on
probation or on lemporary basis.

"Month' means- Month or English calendar.

"Probation'' means- Service rendered on probation by Principal/Head
master/Teacher/Non-teaching staff on a vacant sanctioned cadre post.
“Manager/Correspondent” Means — A person authorised by the Society/1rusl
to act on its behalf for that school.

(xxiil) "Language' means the language taught in secondary and senior secondary

sections ie. Hindi and English.

Note:- 1. Words importing the singular number will also include the plural number

and vice versa.
2. Words importing the masculine gender will also include the (eminine
gender.

CHAPTER -3

3. Appointments.—

(D

(2)

All appointments (o all categories of employees except Group 'D’ employees

as per gradation of the State Government shall be made by the Managing

Commitiee either by direct recruitment or by promotion through a Sclection

Committee constituted by the School Society/l'rust/GB/ in accordance with

and upon such conditions as the Managing Committee may decide, which

shall be consistent with the norms of the Board/the State Government of
Bihar. Appointment of Group ‘D’ employees will be made by the
principal/Headmaster through a duly constituted Selection Committee.
Procedure for appointment

Except Group ‘D’ .—

(a)  When a vacancy occur or a new post is sanctioned the Principal/tiead
Master will submit a note to the Managing Committee 1o take
necessary steps o fill the vacancy. The Managing Committee will first
decide whether the post is to be filled by promotion or direct
recruitment and for which will obtain the approval of the
Trust/Society/Governing Body. In case of difference of opinion, the
decision of the Trust/Society/Governing Body will be final and
binding.

(b) I the post is to be lilled by promotion the Managing committee will
cause preparation ol list of all those persons who are in the service of
the school and are holding a substantive appointment in the jusl
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immediate lower grade in the cadre and fulfil the prescribed
qualifications and experience etc. for the post to be filled up.

(¢)  The list along with all the papers relating to qualifications, experience
and character roll of previous three years of all eligible candidates will
be placed before the appropriate Selection Committee for its
recommendation. The recommendations of the Selection Committee
will be placed before the appropriate appointing authority [or order.

(d) If it is decided to fill the post by open advertisement the post (s) shall
be advertised in at least two (one Hindi & one English) leading daily
newspapers of the State giving all the details including the current
reservation roster of the State Government.

(e) The information about all the candidate for each post will be prepared
under the supervision of the member authorised by Managing
commillee in a tabular form and §crutiny will done by a Three Member
committee of the Managing Committee. This information in the tabular
form will be placed before the concerned Selection Committee at the
time of interview.

(t) The Selection Committee will prepare a pariel strictly according to
merit consisting of two more names than the number of available
vacancy/vacancies and submit it in a sealed cover to the Managing
committee of the School.

(g) The Managing Committee will order for appointment {rom the panel
submitted by the Selection Committee in such number as the number
of vacancy exist in the same sequence as in the panel by taking
approval from Trust/Society/Governing Body.

(h)  The Panel will be valid for one year. Time period of the panel may be
extended up to 3 years by taking decision in committee if managing
comumittee needs so.

(3 Making of Panel.—Panels will be prepared for Senior Secondary Teachers
separately and subjecl-wise on the basis of following marks
(1) For Senior Secondary School Teachers.—
(@) Tolal marks of Post Graduation -% of marks obtained
(b) Total marks of Graduation -% of marks obtained
(¢) Total marks of Senior Secondary/Intermediate/+2 Examination-
900t marks obtained
(d) Total marks of Secondary Examination -% of marks obtained
(¢) Total marks of B.Ed. -% of marks obtained

Grand total of above five percent (%) of marks will be divided by 5
and the resultant will be the merit point. Five additional points will be added
to a Graduate with Honours in subject/group of subjects for appointment.

In case of up-gradation from Secondary School to Senior Secondary
working (eachers with requisite qualifications and 5 years teaching experience
will entitle for 5 additional points.

(i1) For Secondary School Teachers.—

(a) Total marks of Graduation -% ot marks obtained

(b) Total marks of Senior Secondary/Intermediate/+2 Examination -
% of marks obtained

(c) Total marks of Secondary Examination-% of marks obtained

(d) Total marks of B.Ed. -% of marks obtained
Grand Total of above 4 percent (%) of marks will be divided by 4
and the resultant will be merit point. Five additional points will be
added to a Graduate with Honours in subject ot appointment.
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Appointment of candidates possessing B.Ed qualification and
have passed Teacher Eligibility Test conducted by the Bihar
Government, will be made.

[t more than one candidate get similar merit point then the person
whose date of birth is earlier will get priority. If the date of birth
will be same, priority will be decided on the basis of alphabetical
order of the first letter of the name.

Note- Employment on compassionate basis of the successor/ dependent of
teaching and non-teaching employee who have died in harness will be
made against the availablc vacancy of tcaching and non-teaching
employee provided they possesses the prescribed eligibility and give
their clear consent for the same. Employment will be made by the
managing committee [ollowing the conditions prescribed by the
General Administration Department of the state Government in the
matter of appointment on compassionate basis.

4) The Selection Committee .—
(a) For the recruitment of the Head of the school (Principal/Head
Master) .—
(i) The President of the Society/Trust for institutions managed by
society and trust
or
The Chairman of the Managing Committee/governing body for
institutions managed by GB
(i) An Educationist, nominated by trust/society/governing body
(iii) A person nominated by Board as member for Managing
Committee.
(iv) A person with experience of school administration nominated by
Society/Trust/Governing Body
(v) Principal ol a conslituent college. nominated by Society/Trust/GB
Provided that among the above 5 members one must
belong to SC/ST/OBC and one as female member.

(b)  For recruitment of teachers and librarian.—

(1) The President/Chairman of the Society/Trust/governing body.

(ii) The Head of the school (Principal/Head Master).

(iii) A person nominated by Board as member for Managing
Committee.

(iv) A subject expert nominated by Society/Trust/governing body

(v) Principal of a constituent college, nominated by Society/T'rust/
governing body

Provided that among the above 5 members one must

belong to SC/ST/OBC and one as female member.

(¢)  Forrecruitment of Clerical Staff/Lab. Asstt.—

(1) The President/Chairman of the Society/Trust/governing body.

(ii) The Head of the school (principal/Head Master).

(iii) Person nominated by Board as member for Managing Commitlee.

(iv) Principal of a constituent college, nominated by Society/
Trust/governing body Provided that among the above 4 members
one must belong to SC/ST/OBC and one as female member.

(d) For recruitment of Group ‘D’ staff.—

(i) The Head of the School (Principal/Head Master).
(i) A member of Managing Committee nominated by Society/trust/
governing body
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(6)

(N

8)

(iii) Member belonging to SC/ST/OBC nominated by the Society/
trust/governing body provided that among the above 3 one
member will be necessarily a female mamber.

Quorum in the meeting of the Selection Commitlee will be one less than
number prescribed for the concerned commitlee but presence of the member
nominated by Board for managing committee and of SC/ST/OBC member
will be essential.

The Selection Committee shall regulate its own procedure and in the case of
any difference of opinion amongst the members of the Selection Committee
on any matter, it shall be decided by the trust/society/governing body.

The appointment of every employee of a school shall be made by its
Managing Committee/governing body/Adhoc managing committee.

Provided: Where any selection made by the Selection Committec is
not acceptable to the managing Committee, the managing committee shall
record its reason for such non acceptance and refer the matter to the
trust/society/governing body to decide the same.

Employees shall be appointed subject to the provisions of this guideline and
they shall have to comply with all the requirements of the provisions
contained herein.

4. Requirements.—

(A) For Senior Secondary Schools.—Each Senior Secondary school with Secondary

(B)

classes should have at least 20 teachers including Principal. Out of them -Eight
will be Trained Graduate Teachers (TGTs) for Secondary classes-language-2 (two
Teachers), Mathematics-1 (one teacher), Natural Science-2 (two teachers), Social
Science -1(one teacher), Physical Education-1 (one teacher) and Arts - l(one
teacher). 11 Post-Graduate Teachers (PGTs) for Senior Secondary classes —
Language -2(Two teachers), Mathematics -1(one teacher), Natural Science -
3(three teachers — Physics-1, Chemistry-1, Biology(Botany/Zoology)-1), Social
Science -2(two teachers), Commerce -2(two teachers) and Computer - [(one
teacher).

Every Senior Secondary School should have tive non-teaching staff
(technical) which will include Laboratory Technician (three), Computer Assistant
(one) and Librarian (one). For administrative work each school will have two non-
teaching (others) staff members — Office Assistants. Every Senior Secondary
School should have at least four Group ‘D" Staft members - Caretaker (one),
Office Attendant (two) and Guard (one).

Provided that for senior secondary classes there are 30 and more

admissions in any subject and no post has been sanctioned managing committee
may sanction post in that subject with prior permission of Bihar School
Examination Board and may appoint the teacher as per rules.
For Secondary Schools.—Each Secondary school should have at least 11 teachers
including the headmaster. Out of them apart from Headmaster — Ten will be
Trained Graduate Teachers (TGTs) — Language (two teachers), Mathematics (one
teacher), Natural Science (three teachers — Physics -1, Chemistry-1, Biology
(Botany/Zoology)-1), Social Science (one teacher), Physical Education (one
teacher), Computer (one teacher), and arts (one teacher).

Every Secondary School should have 4 non-teaching staff (technical)
which include laboratory Technician (two), Computer Assistant (one) and
Librarian (one). For administrative work each school will have two non-teaching
(others) staftf members — Office Assistants. Every Secondary School should have
at least three Group ‘D’ Staff members.
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(c)

For Inter colleges with recognitions/recommendation/permission to establish by
the erstwhile council (dissolved).—

For Inter colleges recognised by the Council as per directions of the
State Government in the year 1994, in view of notification issued by the Council
(dissolved) at each College apart from one post of Principal there shall be one post
of teacher each in the recognised subject of Arts and Science and two post in
commerce and as per notification, 7 posts of class III of non teaching employee
and 8 post of class IV employees will be treated as sanctioned post.

But if in any Inter College teacher had earlier been appointed on the
2" post on the basis of direction issued earlier or on the basis of number / strength
of the students for arts and science subject sanctioned, then the 2™ post on which
teacher had been appointed earlier will also be treated as sanctioned.

Such eight subjects which had been deleted and had been included in
the original subject by the direction of the State Government, in such original
subject if two teachers are already appointed, the third post will also be trealed as
sanctioned and upon which, the teacher of the deleted subject will be adjusted but
with their retirement the third post will be deleted automatically.

Subject recognised by the Council (dissolved) in which practical
examination is held, for each recognised subject one post ol Laboratory technician
will be treated as sanctioned.

Presently at the Intermediate level as per syllabus prescribed. the
number of subjects has been reduced but the number of students are increasing
and as such adjustment of teaching and non teaching employees appointed at
Intermediate colleges earlier and of their posts will be made at the present together
with the subject of the curriculum with the post.

On the basis of number of students, and number of teachers working
prior to dissolved council, additional posts will be sanctioned in the subject
presently being taught with prior permission of Board.

In such recognised college/secondary and senior secondary schools
where student in any subject had been deficient continuously for three years, such
subjects at such institution will be deleted and the post of (eacher of the said
subject at such institution will be treated automatically abolished after retirement
of the appointed teacher.

5. Training.—

)

(i1)
(iii)
(iv)

)

(vi)

(vil)

All  untrained  teachers appointed and working from earlier in
recognised/affiliated secondary and senior secondary (including intermediate)
schools should have (o obtain B.Ed qualification within the period of 3 years
from the commencement of this guideline.

Responsibility of training will lies on managing committee/institution.

Teachers will be entitled for leave with pay for training once.

Managing committee may appoint teacher purely on temporary basis in place of
teacher deputed for training so that teaching of the subject should not be
affected.

Teachers may obtain B.Ed. qualification through distance education for
institutions recognised by NCTE and for such cases leave with pay will be
granted as per requirement.

All Such teachers who fails to obtain training qualification within the limited
time, one more year may be provided to them to complete the training but in
case of failure there shall be binding on managing committee to terminate their
services.

(Note: All such teachers whose services are left for 3 years or less should be free
from mandatory training requirement.)

Training regarding computer and lab techniques may be orgainsed for 3" grade
employees by managing commitlee.
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